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MNOJIMTUKA

00padoTKH NEePCOHAIbHBIX JAHHBIX



I. O0mme mosnoxxkeHus

1.1. Hacrosimas monuthka o0paboTKK nepcoHanbHbIX JaHHBIX MOY «'mmHazus Ne 75
umenu [[.M. KapOsimeBa» (manee — IlomuTuka) ompenenser 1eau oOpaOOTKH TEPCOHATBHBIX
JAHHBIX, KaTerOpMu M TepedyeHb oO0padaThIBaéMbIX IEPCOHATBHBIX JAHHBIX, KaTErOpHU
CyOBEKTOB, ITEPCOHAIbHBIC JAHHBIC KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00PabOTKH 1
XpaHEHHUS, OPSAAOK YHUUYTOKECHUS IEPCOHATBHBIX JAaHHBIX ITPH IOCTUKEHUH 11eieil 1X 00paboTKu
WM MPU HACTYIUICHUHU MHBIX 3aKOHHBIX OCHOBaHMN B MOY «l'mmHazuss Ne 75 umenu .M.
KapOsimeBa» (naiee — 'umHazus).

1.2. JlokanbHbIe HOPMATUBHBIE AKThI U HHBIE TIOKYMEHTBI, pETJIaMeHTUPYIOIIHE 00paboTKy
NEPCOHAIBHBIX JaHHBIX B [ MMHa3uu, pa3padaTbiBaloTCs ¢ y4eToM nosiokeHui [lonutuku.

1.3. [eiicrBue [lonutuku pacnpocTpaHseTcs Ha NEpCOHANIbHbIE JaHHbIE, KoTopble [1Ikoia
o0pabaTbIBaeT ¢ UCIOJIb30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIIIH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLUIUE TOHATHUA:

- TIepCOHAJIbHbIE JaHHbIe — Jt00as MH(OpPMAaLKs, OTHOCALIASACS MPSIMO MJIU KOCBEHHO K
OTIpeNIeJICHHOMY WJIH OTpeesieMoMy (GU3NIECKOMY JIMITY (CYOBEKTy MepCOHATbHBIX JaHHBIX);

- MepCOHANbHbIC [aHHBIC, pa3pEIICHHbIE CYOBEKTOM IEepPCOHAIBHBIX JAHHBIX JIJIS
pacnpoCcTpaHEHHs], — IEPCOHAIbHBIE JIAHHBIE, JOCTYIl HEOIPAaHUYEHHOI'O Kpyra JIUIL K KOTOPbIM
MpeIoCTaBleH CyOBEKTOM NEPCOHANBHBIX JaHHBIX IyTeM Jadd corjacusi Ha o00paboTky
NEPCOHAIbHBIX  JaHHBIX, Pa3pElIEHHBIX CYOBEKTOM  MEPCOHAIbHBIX  JAHHBIX  JUJIS
pacnpocTpaHeHus B opsake, npeaycMotTpeHHoM DenepaiibHbIM 3aKk0HOM 0T 27.07.2006 Ne 152-
®3 (manee — 3aKoH);

- oIepatrop MNepCOHANBHBIX NaHHBIX (omeparop) — ['MMHa3us — OpUIMYECKOE JUIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C APYTMMH JIMLIAMH OpraHU3YIOIee U (MIM) OCYILECTBIISIOIIEE
00paboTKy MepCcOHANbHBIX JaHHBIX, OMpeAensioniee Hean 00paboTKU MEePCOHATBHBIX TaHHBIX,
COCTaB NEPCOHAJIBHBIX JAaHHBIX, MOJIEKAIIUX 00paboTKe, IEHCTBUS (OIepalun), COBEpIIAcMbIe
C TIEpCOHANILHBIMU JAHHBIMU;

- 00paboTKa MepCOHAIBHBIX JaHHBIX — IEHCTBHE (OTIEpAItsI) WA COBOKYITHOCTh JICHCTBUI
(omepanuii) ¢ MepCOHANBHBIMH JAaHHBIMU C HCIOJb30BAaHUEM W 0€3 HCIOIB30BaHUSI CPEACTB
aBTOMaTH3aIllMH, BKJIIOYasi cOOp, 3ammch, CHCTEMATHU3alMI0, HAKOIUICHNE, XpaHEHHE, YTOUHCHHE
(oOHOBNIEHME, W3MEHEHHE), W3BJICUEHUE, HCIOIb30BaHUE, TMepeaady (pacmpocTpaHeHue,
npeaocTaBieHre, J0CTyN), 00e3TnYuBanne, OJIOKUPOBaHUE, yIaJeHne, YHUUTOXCHHE;

- aBTOMAaTU3HMpOBaHHasi 00paboTKa MepCOHAIBHBIX JAHHBIX — 00pabOTKa MEePCOHAIBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BBIUNCIUTEIbHON TEXHUKY;

- PacHIpoCTpaHEHHE NMEPCOHAIBHBIX JAaHHBIX — JEMCTBUSI, HalPaBICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEOMPEEIIEHHOMY KPYTy JIUII;

- MPEeAOCTaBICHUE NEPCOHAIBHBIX JAHHBIX — JEMCTBMSI, HAIPaBICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX ONPEICICHHOMY JIHILY W ONPEEIIEHHOMY KPYTY JIULI;

- OJOKHMpOBAaHHE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKU
MEePCOHAIIBHBIX JAHHBIX (32 UCKITIOYCHUEM CITydaeB, €CIM 00paboTKa HEOOX0IMMa I yTOUHEHUS
NEPCOHAIbHBIX JAHHBIX);

- YHMUTOKEHUE MEPCOHAIIBHBIX JIaHHBIX — JIEUCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTH COZIEP)KaHUE MEPCOHATIBHBIX JAHHBIX B MHPOPMALIMOHHON cUcTeMe
NEPCOHAIBHBIX JaHHBIX U (UJIM) B PE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHalIbHbIe HOCUTEIU
NIEPCOHAJIBHBIX JaHHBIX;

- 00e31MYMBaHuE MIEPCOHATILHBIX TaHHBIX — JEHCTBHSI, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCHOJb30BAHUS  JIOTIOJIHUTENBHOW  MH(OpMAIMM  OINpPENeNUTh
MIPUHA]JIEKHOCTD NTEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX;

- nH(pOpPMAIMOHHAs CHCTEMa MEePCOHATBHBIX JaHHBIX — COBOKYIHOCTb COJEpXKAIIUXCs B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U OOECTEeYMBAIOUIMX UX 00pabOTKy MH(OPMAaLMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPEACTB;

- TpaHCTpaHUYHAs Tepeaya MepcoHaNbHBIX JAHHBIX — Mepeaaya NepCOHANbHbBIX JaHHBIX
Ha TEPPUTOPHIO HMHOCTPAHHOIO TOCYJapcTBa OpraHy BIACTH MHOCTPAHHOIO TOCYAAapCTBa,
MHOCTPaHHOMY (PU3NYECKOMY JIMILY UITU MHOCTPAHHOMY IOPUAMYECKOMY JTHILY.

1.5. 'umHa3us Kak onepaTop MepcoOHAIbHBIX JaHHBIX 00s3aHa:



1.5.1. Cob6mronath KOHPHUACHIIMATHHOCTh IEPCOHANBHBIX JaHHBIX, a HWMEHHO HE
pacrpoCTpaHsATh NEpCOHANbHBIC JAaHHBIE W HE IepelaBaTh WX TPETbUM JHIaM 0e3 coriacus
CyObeKTa NEepCOHANbHBIX [JaHHBIX WJIM €ro 3aKOHHOTO MpEACTaBUTENs, €CIM HHOE He
IIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM IPEACTaBUTEISIM
BO3MO>XHOCTh O3HAKOMJIEHHS C JOKyMEHTaMHU U MaTepHallaMu, COAEPKaIIUMU UX I1E€PCOHAIbHbIE
JTaHHBIE, €CJIM MHOE HE MPELyCMOTPEHO 3aKOHOIAaTEIbCTBOM.

1.5.3. Pa3psacHATh cyObeKTaM IEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTABUTEISAM
IOPUJIMYECKHE TIOCIIECTBUS OTKa3a MPEIOCTaBUTh [IEPCOHATIbHBIC TaHHBIE.

1.5.4. buokupoBaTh WIM YyAQIATh HENPAaBOMEPHO oOpadaTbiBaeéMble, HETOYHbIE
MIEPCOHAIBHBIE TAHHBIC JTM00 00ECTICUNTh UX OJIOKUPOBAHUE WITH YIAJICHHE.

1.5.5. Ilpexkparute 00pabOTKYy M YHHYTOXKUTh WIM OOE3IMYUTH MEPCOHAIbHBIE TaHHbIE
1160 00ecTIeunTh MpeKpanieHne 00paboTKU ¥ YHHUTOKEHUE HITM 00E3TMYMBAHNE TIEPCOHATBLHBIX
JAHHBIX IPU TOCTUKEHUU LIETN UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHAIBHBIX JAaHHBIX WJIA OOECICYUTHh MpPEKpaIICHHE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CIy4ae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
coryiacsi Ha 00paboTKy ero MepCcOHaIbHBIX TAaHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHON KOTOPOT'0, BEITOONIPHOOpETATENEM UIIH IIOPYUUTENEM, IO KOTOPOMY SIBIISI€TCS CYOBEKT
NEPCOHAIbHBIX JIAHHBIX, WM HWHBIM coOIVIalleHueM Mexay [umHazuell U CcyObeKTOM
HEPCOHAIBHBIX JIaHHBIX.

1.5.7. IlpuHuMate Mepbl, HEOOXOAUMBIE U JJOCTATOYHBIE Ul 00ECIIEUEHHs BBITOJIHEHUS
00s13aHHOCTEH, MpPeTyCMOTPEHHbIX 3aKOHOM M MPHUHATBIMA B COOTBETCTBUM C HUM
HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMHU.

1.6. 'mmHa3us BripaBe:

1.6.1. CaMOCTOATENBHO OMpENeNsiTh COCTaB W NEepedYeHb Mep, HEOOXOAMMBIX U
JIOCTaTOYHBIX JAJs1 0OEcleYeHUs! BBIOJHEHUs OO0S3aHHOCTEH, NMPEIyCMOTPEHHBIX 3aKOHOM U
IOPUHATBIMU B COOTBETCTBUM C HHMM HOPMATHUBHBIMU IIPAaBOBBIMU AaKTaMM, €CIM HHOE HE
HPEIYCMOTPEHO 3aKOHOIATEILCTBOM O IIEPCOHANBHBIX JaHHBIX.

1.6.2. Mcnonp30BaTh NEpCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3 MX
COIJIacHsl B CIIy4asx, IPeyCMOTPEHHbIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBnsiTh NEepCOHANbHbIE JaHHbIE CYOBEKTOB IEPCOHAJIBHBIX JIAHHBIX
TPETHUM JIMIAM B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. ITopyunTts 00pabOTKy MEPCOHATBHBIX JAHHBIX JIPYrOMY JIMIY C COTJIacusl CyObeKTa
NEPCOHANBHBIX JAaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (peepanbHbIM 3aKOHOM, HA OCHOBaHWUU
3aKJIF0YaeMOT0 C THM JIMIOM JoroBopa. JIuio, ocymecTsistoniee 00padoTKy MEepCOHATBHBIX
JAHHBIX MO TMopy4yeHuto ['MMHa3uu, 00s3aHO cOOMIOJATh NMPHHLMIBI W TpaBuia o0pabOTKU
NEPCOHAIbHBIX JaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOMI0AaTh KOHQUIACHIMAIBLHOCTD
NEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbl, HalpaBlIeHHble Ha oOecredeHne
BBITIOJIHEHHS 00S3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKM, COBEpIICHHOJETHHE YYallMecs, POAMTENM HECOBEPLICHHOIETHUX
yualxcs, UHble CyObEKThI IEPCOHATBHBIX JAHHBIX (Jajiee - CyOBEKThl NEPCOHATBHBIX JaHHBIX )
00s13aHBI:

1.7.1. B ciyyasx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPENOCTABIATh | MMHA3UU
JIOCTOBEPHBIE IIEPCOHATILHBIE JAHHBIE.

1.7.2. Ilpu n3MeHeHNnn NepCOHANIbHBIX JaHHBIX, OOHAPYKEHUH OIIMOOK MIIM HETOUYHOCTEN
B HUX He3aMeUIUTENbHO coo0maTh 00 3ToM [ uMHa3uu.

1.8. CyOBeKThI epCOHANbHBIX JTaHHBIX BIPABE:

1.8.1. ITony4aTs uHGpOPMaILIKIO, KACAIOIIYIOCS 00paOOTKM CBOMX MEPCOHATIBHBIX JaHHBIX,
KpOMeE CJ1y4aeB, KOoTia TaKOH JOCTYI orpaHuueH ¢eaepatbHbIMU 3aKOHAMHU.

1.8.2. TpeboBath OT 'MMHA3UM yTOYHHUTH NMEPCOHATBHBIE JaHHbIE, OJOKHMPOBATH MX HIIU
YHUUYTOXKUTh, €CIIU NEPCOHANIbHBIE JJAHHBIE SBISIOTCS HEMOJHBIMU, YCTAPEBIIMMU, HETOUHBIMU,
HE3aKOHHO IOJIyY€HHBIMH UJIHM HE SIBJIIOTCS HEOOXOIUMBIMH IS 3aBJICHHOM 1€ 00paboTKH.

1.8.3. JIomOJHUTH NEPCOHAIBHBIE JAaHHBIE OLIEHOYHOIO XapakTepa 3asBICHUEM,
BBIPA)KAIOIIMM COOCTBEHHYIO TOUKY 3PEHUSI.



1.8.4. OGxanoBarh nelcTBHs WK Oe3nericTBre [ MMHA31K B YITOJTHOMOYEHHOM OpTaHe 10
3alIUTC npaB Cy6’beKTOB HepCOHaHI:HBIX JAaHHBIX UJIN B Cy,[[GGHOM HOp}II[Ke.

I1. [IpaBoBbIe OCHOBaHNSI 0OPA0OTKHU NMEPCOHATBHBIX TaAHHBIX

2.1. [IpaBOBBIMU OCHOBaHHSIMU 00PaOOTKH MEPCOHATBHBIX TaHHBIX B [ IMHA3UU SBIISIOTCS
yCTaB ¥ HOPMATUBHBIE PABOBHIE AKTHI, JJIS UCIIOJIHEHUS! KOTOPBIX U B COOTBETCTBUU C KOTOPHIMU
['umHAa3ms1 ocyiecTBisieT 00paboTKY MEPCOHATBHBIX JIAHHBIX, B TOM YHCIIC:

- TpynoBoii KoJieKC, UHBIE HOPMATUBHBIE PABOBBIE AKThI, COACPKAIUE HOPMBI TPYAOBOTO
npaBa;

- BromxeTHBIN KOJIEKC;

- HasmoroBeIit KOJEKC;

- 'paxnanckuii KOJEKC;

- CeMeHHBIN KOJIEKC;

- @enepanpublii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIC ITPABOBBIC aKThI;

- COIMATILHOE, IICHCMOHHOE U CTPAaX0BOE 3aKOHOAATeNIbCTBO Poccuiickoit deneparuu;

- 3aKOHOJIATENBCTBO B c(epe O€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUSCKOUN
3aIUILEHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHHSIMH OOpPaOOTKH MEPCOHATBHBIX JAHHBIX B [ MMHA3MM TaKXkKe
SBIISIOTCS JOTOBOPBI ¢ (PM3MUYECKUMU JIUIIAMU, 3asBIICHUS (COTacusi, JOBEPEHHOCTH) yUalIUXCs
U poauTenel (3aKOHHBIX MPEACTABUTENCH) HECOBEPIICHHOJIETHUX YYalllMXCs, COIJIacus Ha
00paboTKy MepCoOHaIbHBIX TaHHBIX.

I11. Iesn 00padoTKH MEePCOHAJBLHBIX JAHHBIX, HX KATETOPHH U NepeYyeHb, KATerOpuu
Cy0OBEKTOB, MIEPCOHAILHBIE JaHHbIE KOTOPHIX 00PadaTHIBAIOTCS, CIIOCOOBI, CPOKH HX
00padoOTKU U XpaHEeHHs, MOPATOK YHHUTOKEHHS MEePCOHATBHBIX TaHHBIX

1. Hear o0OpabdoTku: opranuzanmus  o0pa3oBaTeJIbLHOW  JAeSITEJIbHOCTH 1O
o0pa3oBaTeIbHBIM NMPOrPpaMMaM HA4YaJbHOI0 0011ero, OCHOBHOIO 00IIEro M CpeJHero
00111ero oOpa3oBaHus, J10NOJHUTEIbHBIM 0011e00pa30BaTEeIbHBIM NMPOrPaAMMaM

KaTeFOpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHCI_II/IaJ'IBHLIe
JaHHBIX JaHHBIC
Hepequb - q)aMI/IJ'II/ISI, UM, OTYCCTBO, CBCI[CHI/ISI O COCTOSAHHUHN
JaHHBIX - I10JI; 300pPOBbA

- I'paKaAaHCTBO,

- IaTa ¥ MECTO POXKICHHS;
- n3obpaxkenue (pororpadus, BUIEO);

- TACTIOPTHBIE JaHHBIE;

- aJIpec PerucTpalyy mo MecTy
KHUTEIIHCTBA;

- azipec (GaKTUYEeCKOro MPOKUBAHUS;

- KOHTAKTHBIE JJAHHEIC;

- UHIUBHU Ty aIbHBI HOMEP
HAJIOTOTIIATEIIIINKA;

- CTPaxoBOI HOMEpP WHIAMBUIYATbHOTO
munesoro cyeta (CHUJIC);

- CBeJIeHUs 00 yCIIeBaeMOCTH
00ydJaromerocs u Ipyrue CBEACHus,
oOpasyromuecs B MpoLecce pearu3aiuu
00pa30BaTeNbHON POrpaMMBl;

- UHBIC TIEPCOHAIILHBIC JJAHHBIC,
Ipe0CTaBIIsIeMble (PU3NICCKUMU JTUIIAMH,
HE00XO0IUMBIE /TS 3aKITIOUEHHS U
WCTIOJTHEHUS IOTOBOPOB, HCITOJTHEHHS
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HOPM 3aKOHOJIaTeJIbCTBA B cepe
o0Opa3oBaHUs

Kareropuu OO0yuarommecsi, UX POJUTETH (3aKOHHBIE TIPEICTABUTEIIHN )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsE 00pabOTKa U 0e3 CPeACTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:
- IOJTyYCHUE TIEPCOHAIBHBIX JIAaHHBIX B YCTHOW U TMCBMEHHOU (popme
HETMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
- BHECCHHUS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U IOKyMEHTHI | MMHa3uH.
Cpoku B Teuenue cpoka peanmzanuu 00pa3oBaTeIbHOMN MIPOrpaMMbl
00paboTku
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATYPOU JeT B 3aBUCUMOCTH OT
XPaHCHUA TUITIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNCPCOHAJIbHBIC TAHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsikoM YyHUUTOKEHHS U 00€3THUYNBAHHS
YHUYTOKCHHUA MEPCOHAJIBHBIX TaHHBIX I'uMHAa3uu B 3aBUCUMOCTH OT THUIIA HOCHUTEIA

NCPCOHAJIbHBIX JTaHHBIX

2. leab 00padoTKU: BbINOJHeHUsS! GYHKIUI U MOJJHOMOYMHA padoroaaressi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM 4K cJjie 00513aHHOCTeH 110 OXpaHe Tpyaa

Kareropun [lepconasibHbIE JaHHBIE CneunaibHble buomerpuueckue
JTAHHBIX MePCOHAIIbHBIC MEepPCOHAIIbHBIC
JTaHHbBIE JTaHHbBIE
[Tepeuenn - (ammnus, UMsi, OTYECTBO; Ceenenus o N3o0paxenue Ha
JTAHHBIX - TIOJI; COCTOSTHUU ¢dboTo U BUACO3aMNUCH,
- I'pa’kKaaHCTBO, 300POBbiA IMMOJIYYCHHBIX C KaMCp

- 1aTa U MECTO POXKICHUS; HaO0IeHUs
- nzobpakenue (pororpadus);
- IaCMIOPTHBIE JaHHBIE;

- aJJpec PETUCTPALIUU IO MECTY
JKUTEIIbCTBA;

- ajipec (PaKTHUUECKOTO
MIPOXKUBAHUS;

- KOHTAaKTHBIE JJAHHEIC;

- UHIUBUAYAIbHBIA HOMEP
HAJIOTOTIIATEIIIINKA;

- CTpaxoBOU HOMEpP
WH/IMBUTyJIEHOTO JIUIIEBOTO
cuera (CHUJIC);

- cBeJIeHUs 00 00pa30BaHUH,
KBaJTU(DUKAIINH,
poQeCCHOHAIBHON TTOATOTOBKE
Y TIOBBIIIIEHUU KBaNU(DUKAIINH;
- CeMEMHOE MOJI0KECHHUE,
HaJln4ue aereil, poJCTBEHHbIE
CBSI3H;

- CBEJICHMS O TPYLOBOM
NeSITeTHHOCTH, B TOM YHCIIE
HaJIN4YMe MOOIIPEHUH,
HarpaxJeHui u (1im)
JTUCITUTIMHAPHBIX B3BICKAHHIA,

- JaHHBIE O PETUCTpaINK OpaKa;
- CBE/ICHUSI O BOMHCKOM YyYeTe;

- CBEJICHHS 00 MHBAJIUIHOCTH;
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- CBeJICHHS 00 yJiep KaHUu!
ATAMEHTOB;

- CBEJICHUS O JOXO/JIE C
MPEIBIIYIIEro MecTa paboThI,

- MHbIE NIePCOHAIbHbBIC JaHHBIE,
IpelocTaBisieMble paOOTHUKaMU
B COOTBETCTBUU C TPeOOBaHUAMU
TPYAOBOTO 3aKOHOJATEIHCTBA

Kareropuu PaGoTHuKH, KaHAUIATHI HA padOTY (COUCKATEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsE 00padOTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:
- IOJTyYCHUE TIEPCOHAIBHBIX JIAaHHBIX B YCTHOW U MUCBMEHHOH (popme
HETOCPEACTBEHHO OT CyOHEKTOB NIEPCOHANBHBIX JIaHHBIX;
- BHECCHHUS TIEPCOHAJIBHBIX JaHHBIX B )KypPHAJIBI, PEECTPBI U
UH(POPMAIIMOHHBIE CUCTEMBI U IOKyMEHTHI | MMHa3uH.
Cpoku B TeueHue cpoka neHCTBHsI TPYAOBOTO A0roBopa. [y KaHauIaToB — B
00paboTKH TE€YEHHUE CPOKA, HEOOXOUMOTO JUIsl PACCMOTPEHUSI KaHIUAATYPbl U
3aKIIIOYCHHUS TPYIOBOTO JIOTOBOpA
Cpoknu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHCHHS TUIIA JOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIBHBIC JaHHBIC, B TOM
YHCJIe B COCTaBe JMYHBIX jaen — 50 jer
[Mopsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHHS U 00€3THYUBAHHS
YHUYTOKCHUS | MIEPCOHABHBIX JTAHHBIX [ IMHA3UU B 3aBUCHMOCTHU OT THIIa HOCUTEIS

NCPCOHAJIBHBIX JJTaHHBIX

3. Leab 00padoTKU: peau3amus rpaxkIaHCcKoO-MPaBOBbIX 10r0BOPOB, CTOPOHOI,
BBIT'OIONPUOOpeTaTeIeM MU MOJIyYaTe/ieM KOTOPBIX siBjasieTcs ['umHazus

Kareropun IIepconanbHbIE NaHHBIE
JTAHHBIX
Ilepeuens - (hamwmInsi, UM, OTYECTBO;
JTAHHBIX - IaCIIOPTHBIE JaHHBIE;
- aipec perucTpanuy u (in) GakTHIECKOro MPOKUBaHUS;
- KOHTaKTHbIE JaHHbBIE;
- NHIUBUAYAJIbHBIA HOMEP HAJIOTOILIATENbIINKA;
- HOMEp PacueTHOro CYETa;
- HoMep 0aHKOBCKOM KapThl;
- MHbIE NIePCOHAIbHbIE JAHHBIE, IPEIOCTaBISIEMbIE (PU3NUECKUMU JINLIAMH,
HE00X0IMMbIE /7151 3aKJIIOYEHHSI U MCTIOJIHEHHSI IOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHass 00paboTKa 1 06€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
00paboTKH qucie:
- [IOJIy4€HHUE IEPCOHANIbHBIX JaHHBIX B YCTHOM M MHUCbMEHHOU (opme
HEMOCPEICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
- BHECEHUS IEPCOHAIBHBIX JaHHBIX B KypHAJIbI, PEECTPhI U
UH(OPMAaIIMOHHbIE CUCTEMBI U TIOKYMEHTHI | MMHa3uu
Cpoku B Teuenue cpoka, HEOOXOJUMOTO ISl UCIIOJIHEHUS 3aKJIFOUEHHOTO JIOTOBOpa
00paboTku
Cpoku B TedeHue cpoka, ycTaHOBIEHHOTO HOMEHKJIATypO JIEN B 3aBUCUMOCTH OT
XpaHEHUus THUIIA TOKYMEHTA, B KOTOPOM COJIEP>KATCS IEPCOHANIBHBIE TaHHBIE
[Topsnox B cootBercTBuu ¢ [lopsiikoM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JAHHBIX [ MMHA3UM B 3aBUCUMOCTH OT TUIIA HOCUTEIIS

MEPCOHATIBHBIX TaHHBIX




4. lleanb 00paboTKu: o0ecniedyeHue 0€30MaACHOCTH
Kareropun [lepconasibHbIE JaHHBIE
JAHHBIX
[Tepeuenn - (hamumust, ©MsI, OTYECTBO;
JAHHBIX - MACTIOPTHBIE JTAHHBIE;
- aJpec perucTpanuu u (1) GakTHIECKOTo MPOKUBAHHUS,
- KOHTAKTHBIE JIaHHbIE
Kareropun [Tocerurenu I'umuazum
CyOBEKTOB
Cnioco0bl ABToMmaTH3upoBaHHas 00paboTKa u 6e3 cpeicTB aBTOMATH3AIIH, B TOM
00paboTKu qucIie:
- TIOJIy9CHUE TIEPCOHANIBHBIX JaHHBIX B YCTHOW U MUCBbMEHHOU (opMme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
- BHECEHUS IEPCOHAIIbHBIX JIAaHHBIX B KYPHAJIbI, PEECTPHI U
nH(}OpPMallMOHHBIE CHCTEMbI U TOKYMEHTHI | uMHa3uu
Cpoxu B teuenue nepuoaa Hax0XKI€HUS OCETUTENSI HA TEPpUTOpUH | UMHA3UK
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpPOHl /1e]1 B 3aBUCUMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHATBHBIE IaHHbIE, B TOM
yricne MUHUMYM 30 1Hel B OTHOIICHHUH 3amucel KaMep BUICOHAOII0ICHUS
ITopsnox B cootBercTBum ¢ [lopsiakoM yHUUTOKEHUS U 00€3THUNBAHUS
YHUUTOXEHUS | IEPCOHAIbHBIX JAHHBIX | MMHA3UM B 3aBUCUMOCTH OT TUIIA HOCUTENS
MEPCOHAIIBHBIX TAHHBIX

IV. YcinoBust 00padoTky nepcoHaNbHBIX JAHHBIX

4.1. 'mmHa3us ocyuiecTBisieT cOop, 3alKch, CUCTEMATH3alMI0, HAKOIJICHUE, XpPaHEHHUE,
yroyHeHue  (oOHOBJIEHHWE,  WM3MEHEHHE),  M3BJCYEHUE,  MHCIONb30BaHHE,  Ieperady
(pactipocTpaHeHue, IpeJoCTaBlIeHue, J0CTYyI), 00e3IMuuBaHUe, OJIOKMPOBaHHE, yIAJE€HUE U
YHUUYTOKEHUE NEPCOHAJIbHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX
JTAHHBIX U JIOKAJIbHBIMU HOpMaTUBHbIMH akTaMu LLIKosbI.

4.2. Bce mnepcoHalbHblE JaHHbIE ['MMHa3Ms TOIy4aeT OT CyOBEKTa MEPCOHAIbHBIX
JTAHHBIX, a B CIyYasx, KOIr/la CyObeKT MepCOHATIbHBIX JaHHBIX HECOBEPIICHHOJIETHHH, — OT €ro
ponuTenel (3aKOHHBIX MPEJCTaBUTENE ).

4.3. Tlonmyuyenne u 00pabOTKy MNEPCOHAIBHBIX JaHHBIX, PA3pPELICHHbIX CYOBEKTOM
NEPCOHAIBHBIX JIaHHBIX [UISI PAaclpOCTpaHEHUs, [ MMHa3usg OCYLIECTBISIET C COOJIOJEHUEM
3alpeTOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 'mmHazust oOpabaThIBaeT MEPCOHANIbHBIC JaHHBIC:

- 6e3 MCI0JIb30BaHMsI CPEJICTB aBTOMATU3AIIH;

- C MHCIIOJIb30BAaHMEM CPEJACTB aBTOMATH3allMUd B IporpaMMax M HMH(OPMaIMOHHBIX
cucremax: IllIkonpHas kapra, J[HeBHUK.py, 1C: [lIkona, AUC «3auncnenne B OO».

XpaHeHHE TEPCOHANbHBIX JTaHHBIX:

4.5.1. 'uMHa3usi XpaHUT MEPCOHANbHbIE JIaHHbIE B TEYEHHE CPOKA, HEOOXOIMMOTO ISt
JOCTHXKEHUS 1ened ux oOpabOTKH, a JOKYMEHTHI, COAepXKalllue MepCOHalbHbIE TaHHbIE, — B
TE€YEHHE CpPOKa XPAHEHUS JOKYMEHTOB, NPEAYCMOTPEHHOIO HOMEHKJIATypOM N€j, C Y4ETOM
ApXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepcoHanbHble TaHHBIE, 3a(UKCUPOBAHHbBIE HA OYMa)KHBIX HOCHUTEJISAX, XPAHATCS B
3anupaemMbIxX mkadax 1100 B 3aMHpaeMbIX TOMELIEHUX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. IlepconampHble JaHHBIE, OOpalaThIBaeMbleé C HCIOJb30BAHUEM CPEJCTB
aBTOMAaTU3AINH, XPAHATCS B TAKOM TOPSIIKE U HA YCIOBUSIX, YTOOBI UCKITFOUUTH HEMTPABOMEPHBIN
WIA CIy4alHbIM JOCTYH K HHUM, YHHYTOXXEHHE, U3MEHEHHE, OJIOKUpOBaHME, KOIUPOBAHME,
MIPEIOCTaBIIEHUE, PACTPOCTPAHEHHE MEPCOHAIBHBIX JAHHBIX, a TaKXKe HWHbIEe HENpaBOMEpPHbIE
JENCTBUS B OTHOILIEHUY NIEPCOHAIBHBIX JAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a O0pabOTKY NEpPCOHANbHBIX JaHHBIX B ['MMHa3uH,
IpeKpalaoT UX 00pabaThIBaTh B CISAYIOIUX CIy4asx:
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- JOCTUTHYTHI 1111 00pabOTKH EPCOHANBHBIX J1aHHBIX;

- ICTEK CPOK JEHCTBHUS COTJIacHs Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX;

- OTO3BaHO coTJIacue Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX;

- 00paboTKa MepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. llepenaya nepCOHAIIbHBIX TAHHBIX:

4.7.1. 'mmuasus obecrieynBaeT KOHPHUICHIIMAIBHOCTD IEPCOHATIBHBIX JAHHBIX.

4.7.2. T'uMHa3us nepefaeT NEpCOHANbHbIE JaHHBbIE TPEThUM JIMLAM B CIEAYIOLIMX
CIIyJasix:

- CyOBEKT NEPCOHATBHBIX JAHHBIX J1ajl COIVIacue Ha Iepeiady CBOUX JJaHHbIX;

- nepejaTh JaHHble HE0OXOAUMO B COOTBETCTBUHU C TPEOOBAHUSAMH 3aKOHO/ATENILCTBA B
paMKax yCTaHOBJIEHHOW MPOLEYPHI.

4.7.3. 'uMHa3Ms He OCYLIECTBIISIET TPAHCTPAHUYHYIO Tepeiady NePCOHAIbHBIX JIaHHBIX.

V. AKTyajau3anus, HCIpaBJieHHe, yAaJleHHe U YHHYTOKeHHe NePCOHAIBLHBIX JaHHBIX,
OTBETHI HA 3aIPOCHI CYyOBEKTOB NMEePCOHATbHBIX JaHHBIX

5.1. B cnydae npenocraBieHHs CYOBEKTOM II€PCOHAIBHBIX JI@HHBIX, €0 3aKOHHBIM
npeacTaBuTesieM (AKTOB O HENOJHBIX, YCTApeBIIMX, HEJIOCTOBEPHBIX WM HE3aKOHHO
IOJYYEHHBIX IEPCOHAIBHBIX JaHHBIX [MMHa3Musg aKTyaau3upyeT, HCIpaBisieT, OJOKUPYET,
yaajasieT WIM YHUYTOXKAeT UX U YBEJIOMIISIET O CBOMX JIEHCTBUSAX CYOBEKTa NEPCOHAIBHBIX
JAaHHBIX.

5.2. Tlpu moctmxkeHuM 1eneil oOpabOTKM MEepCOHANBHBIX JaHHBIX, a TAaKXKe B Cllydyae
0T3bIBa CyOBEKTOM IE€PCOHAIBHBIX JAHHBIX COIVIAaCUsl Ha 00pabOTKYy MEpPCOHAIBHBIX IAHHBIX
NEPCOHAIbHBIE JTAHHBIE IOJUIEKAT YHUUTOKEHHIO, €CIIM MHOE HE IPELyCMOTPEHO J0IOBOPOM,
CTOPOHOH, THojJydareneM (BbIFOJONpHUOOpETaTesieM) IO KOTOPOMY  SIBIISIETCSI  CYOBEKT
NEPCOHAIbHBIX JaHHbIX.

5.3. YHuuTOo)XXeHHEe IOKyMEHTOB (HOCUTelNeil), coaepikallux IepcoHaIbHbIE JIaHHbIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C llopsaxkom yHHUUTOXEHHS U OO0€3JIMYMBAHUS IEPCOHATBHBIX
JaHHBIX [ MMHA3UM B 3aBUCUMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE ITyTEM
M3MEBYECHUS LIpeepe, CTUPAaHUs WIK (POPMATUPOBAHUS AIEKTPOHHOI'O HOCUTEIIS.

5.4. Ilo 3ampocy cyObeKTa MepCOHAIbHBIX JAHHBIX WJIM €r0 3aKOHHOTO INpeICTaBUTENs
['mmHa3ms cooOutaet emy nHGopMaluio 00 00paboTKe MepCOHANbHBIX JaHHBIX CYOBEKTa B CPOKU
U B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.



